
Using Online Bill Payment with Quicken®

Sending online payments with Quicken is a fast and easy way to pay your bills. If requires two steps:
setting up an online payee and creating an online payment.

Select the Accounts tab and click on the account you want to work with.Step 1

Click Make an Online Payment. The Online Center window will open.Step 2
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Click Payees in the Online Center. The Online Payee List window will open.Step 3

Select the New button in the top left area of the Online Payee List. The Setup Online
Payee window will open.

Step 4



Enter the payee name, address, and phone number. Also enter your account number
with the payee. If you do not have an account number enter something that will
identify you to the payee. Click OK. Review the information for accuracy and click
Accept.

Step 5

After you create an online payee, you are ready to create an online payment. On the
Payments tab of the Online Center window select your Delivery Date, Payee, Account,
and enter the amount of the payment. Click Enter.

Step 6

To send your payment, click Update/Send. Quicken displays the Online Update for this
account window. Check marks indicate payments to be sent. If you do not want to
send a payment remove the check mark.

Step 7

When prompted for your password, enter your Vault password if you have set up this
option, otherwise enter your NetTeller PIN or your NetTeller PIN and Cash Management
PIN if applicable. Remember you must enter a space between your NetTeller PIN and
Cash Management PIN. Do not use an underscore or a dash to link the PINs. Click
Update Now. You will connect to the Internet and your payment instructions will be
sent to the Bank.

Step 8
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