Reconciling Your Quicken® Accounts

When you receive your monthly bank statement, you will want to reconcile it with your Quicken
account. Make sure you download and match your bank tfransactions prior to reconciling to your
statement.

Step 1 From your account list select the account that you want to reconcile. From the Quicken
Banking menu, choose Reconcile. The Reconcile Online Account window will appear.
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Step 2 Enter the Ending Statement Date from your Bank Statement. Make sure that the Opening
Balance matches your statements beginning balance. Enter the Ending Balance from
your statement. Click OK. The Statement Summary window will appear.

S . . g@‘

D/R Test Transaction
Refund Service Charge

2 deposits, credits

2 checks, debits

Mark All Cancel Finish Later | | Finished |
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Quicken will clear all of the transactions that you have matched up to this point. At this
point the Difference field should display a zero balance. If it does, click Finished and you
are finished. If you do not have a zero balance, click Finish Later and research the
discrepancy. You can complete the reconciliation at any time by starting again at Step
1.
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